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DEPARTMENT OF HM & CS

ACADEMIC YEAR: 2019-2020

SKILL BASED ELECTIVE PAPERS TAKEN FROM

DESK TOP PUBLISHING (SBE)

S.No Name of the Skill Based Year Semester No. of Credit
’ Elective II/III | Odd/Even | Students Hours
1. | Introduction to Office 1 EVEN 75 2
Management tools
2. | Office Management tools I ODD 50 2
' Communication and 111 ODD 50 2
interpersonal skills
HOD C /\SRINCIPAL
5 +5d Coordinato; PRINCIPAL,
tof M & CS IQAC Co-ordinaior, OF ARTS & SCIENCE

Annai _College of Arts & Science
Kovrlachen, Kumbakonam

Annai Collzge of Arts & stience
Kovilacheri, Kumbakonam-612 503

ANNAI COLLEGE

KOVILACHERI, KU

Scanned by CamScanner

L g4
‘.“.Bm‘ufﬂ.‘.-ah.u.




Annal Collegeof Arts & Science

Quality Education for Today & Tomorrow
Kovilacheri, Kumbakonam. 612 503. Ph: 0435 2453007

Accrediled by NAAC with “0° Grede & Recoanized by UGC undaer BSection 2(N & 12(B)
Affillated to Bharathidasan University, Tiruchirappalli E-Mail acasdmn@gmail.com

Date: 09.07.2020

DEPARTMENT OF HM & CS

CIRCULAR

This is to inform you that our Department is planned to conduct meeting on
13.07.2020 regarding the selection of Skill Based Elective Papers(SBE) only for
second year students (Batch: 2019- 2022 & 2018 -2021). The students are instructed
to attend the meeting at 10.00 A.M in the Hall No. 110

HOD. >

>

COPY TO:
Head
1. Department file. Dept of HM & CS
Annai College of Arts & Science
2. Department Notice Board. Kovilacheri, Kumbakonam

~"l'o be read in classroom.
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Date: 013.07.2020

DEPARTMENT OF HOTEL MANAGEMENT,
STAFF MEETING

MINUTES
Agenda:

1. Discussing the list of elective papets (skill based elective )
2. Discussing the resources available.
3. Selecting the elective papers.

Minutes of the meeting:

1. Students discussed the elective papers, prescribed by the Bharathidasan
University.

Discussed on the various pros and cons of the elective papers, their
relevance to our discipline, up-dation, job opportunities and other relevant

19

information.
Discussed on the availability of various resources relevant to the papers.
4. Finally they selected the papers as per the prescribed norms of our

(O8]

university.

List of available skill based elective papers:

1. INTRODUCTION TO OFFICE MANAGEMENT TOOLS

2. OFFICE MANAGEMENT TOOLS
3. COMMUNICATION & INTERPERSONAL SKILL

All above papers are very much essential in today’s life, moreover
contemporary concepts are emetging in the fast pace for the same. Acquiring
knowledge in the above subjects is very much significance for survive as a human

being.
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DEPARTMENT OF HM & CS

MAJOR BASED ELECTIVE PAPERS

ACADEMIC YEAR: 2019 - 2020

|
S.No Name of the Major Based | Year | Semester No. of Credit
’ Elective II/11I| Odd/Even | Students Hours
[ Hospitality service I11 Odd 60 5
2 Food safety & Hygienic IT1 Even 60 6 “
3. Advanced Food & Beverage Servicel Il Even 60 5
1P
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DEPARTMENT OF HM & CS

CIRCULAR

This is to mform you that our department 1s planned to conduct meeting on

14.08 2020 regarding the selecton of Major Based Elecuve Papers

rs(MBE) only for

third vear students (Barch: 2018-2021). The students are mstructed o attend the

meeting at 10.00 A Mn the Hall No. 110

COPrY TO:

I Department file.

td

Department Notice Boand

3 To be read in classroom
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MINUTES OF MEETING

Date: 14.08.2020

AGENDA

The selection of Major Based Elective Papers only for third year students
(Barch: 2018-2021), HOD has atranged a meeting for class representatives through a

circular dated on 14.08.2020.
The following points were discussed in the meeting.

1. Discussed the list of MBE papers with the students.

2. Student Cleared the doubts regarding the scope of each paper with staff

members

3. Finally they selected the MBE papers.

@ ?RINCIPAL

DEPARTMENT OF HM & CS
|
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Affilialed to Bharathidasan University, Tiruchirappalli. E-Mail acasdmn@gmail.com

DEPARTMENT OF HM & CS
STUDENTS NAME LIST / SELECTION F ORM,

MAJOR BASED ELECTIVE PAPERS

Annol Collegeof Arts & Science
Quality Education for Today & Tomorrow

612 503. Ph: 0435 2453007

Recoanized by UGC under Section 2(N & 12(8)
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DEPARTMENT OF HM & CS
ACADEMIC YEAR: 2020-2021

NON- MAJOR ELECTIVE PAPERS TAKEN FROM B. LIT
(NME)

SN Name of the Non Major | Year | Semester No. of Credit
SN0 Elective II/III | Odd/Even | Students Hours

1. Special Tamil 11 ODD 74 2

2. | Special Tamil 1 EVEN 74 2

P?‘N/_,
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Quality Education tor Today & Tomorrow
Kovilacheri, Kumbakonam. 612 503. Ph: 0435 2453007
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under Bection 2(f) & 12(D)
Alfliated 10 Dharathidasan University, Tiruchirappalii. E-Mail acasdmn@gmall.com

Date: 03.06.2020

DEPARTMENT OF HM & CS

CIRCULAR

‘'his is to inform you that our Department is planned to conduct meeting on

07.06.2020 regarding the selection of Non-Major Elective Papers(NME) only for

second vear students (Batch: 2019-2022). The students are instructed to attend the

meeting at 11.00 A.M in the Hall No. 110

ead
Dept. of HM & CS
Annai College of Arts & Science
COPY TO: Kovilacheri, Kumbakonam

1. Department file.
2. Department Notice Board.

3. To be read in classroom.
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Date: (7.06.2020

DEPARTMENT OF HM & CS

MINUTES OF MEETING
AGENDA
The selecion of Non-Major Elective Papers only for second year students
(Batch: 2018 - 2021), HOD has arranged 2 meeting for class representatives through 2
arcular dated on 07.06.2020.

The following points were discussed in the meeting,

1. Discussed the list of NME papers with the students.
: 2. Srudent Cleared the doubts regarding the scope of each paper with staff
members
3. Finally they selected the NME papers.
4. The students those who chose Arabic, French, and Hindi as language, they are
cligible to select the NME papers.
a. Basic Tamil
b. Sirappu Tamil

HOD C PRINCIPAL
Head .
135t s cs Coordinator PRINCIPAL
Annai Cofiege cf Arts & Science IQAC Co-ordiziutor, ANNAI COLLEGE OF ARTS 4 SOENCE !
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DEPARTMENT OF HM & CS

STUDENTS NAME LIST / SELECTION FORM, NON MAJOR

ELECTIVE

$NO | NAME OF THE STUDENT ey SPECIAL TAMIL SIGNATURE
L | ABINANIL K CB19S 054000 v i . 1 LQ(L; An
2 ! KINESIL T CBI9S 054001 // q. HL‘*‘N‘-‘W
V| ARISHEK KUMAR D CBI9S 054002 G P D Al sialawss
4 uw B CRIYS 054003 v/ !‘24&&;13
5 AW M CBIYS 054004 vl M Aous -
AN CB19S 054005 v { Q O ¢
7| wmi R CB19S 054006 v e Y,
8| AKASIE R CB198 054007 Vel D_.’ ,L.¢ a{\,LA .
9 ARAVINDIIAN  V CI195 054008 .ﬂ NI~ f~rat
10| \RJUNAN R CBLYS 054009 \/\k Gu—-(‘.\j (AAQA~ .
11| \RUNKUMAR A CBI9S 054010 \ 4""’" Lvmﬂ'
12| vormyan v CB19S 054011 o ~e= « A e Ka_—~
13| WwyapAN G CB195 054012 7 Un. AYwaPan
L
14 DIAMU CB195 054013 o "-3 i ()
15 | DINAKARAN § CBI9S 054014 Vi = :ggL-"
16 | FLAIYARASAN 8 CB195 054015 -/7 S ClaiyaReg
17 | GOUTHAMAN R CB19S 054016 _M . inesrincaicsn
18 | GUNAL K CB19S 054017 / 4. G—‘,UMJ
19 | iwisie K CB19S 054018 i k. Yenist,
20| JOIINSON ROOSEVELT | CB19S 054019 \/ Ll
21 | KALIDASS M CB19S 054020 — ™, Ka,{,[c-j'm _
22 | KANIKAIRA] M CB19S 054021 4 ML Rous MJ—
23 | KAVIMANI B CB19S 54022 Vi B st
24 | KRISIINAN R CB19S 054023 v R e
35 | MMIALINGAM_S CI195 054024 v % .Mehalindar.
2 | MANIKANDAN § CB19S 054025 - éc MO
27| MANIKANDAN T CB198 054026 _,7 T prowatl y ¥
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